Student Association

SUNY New Paltz, SUB 428, New Paltz, NY 12561 (845)257-3070

Conference Fund Request

- PLEASE TYPE OR PRINT CLEARLY -

If any questions are not answered this form will be returned. This form must be submitted at least 21 days in advance.
$300.00 maximum for each attendee. Maximum grant of $1800.00 for 6 or more attendees.

Name of Organization:

Date Submitted: Account Number:

Detailed Description of Conference: (Attach further info as needed)

Day/D ate: Beginning Time: Ending Time:
Location: How Many Planning to Attend:
Contact Person: Phone/Address:

(if on campus, please include room number)

Detailed itemized expenditures: (Must submit written price quotes)

Prices Quotes (Total Amount)

Requested Approved

Accommodations Total Amount Requested:

Transportation $

Other (Describe)

Total Amount Approved:

S




Admission / Registration Fee (if any)

Student Rate x # of people
General Rate x # of people
Other Rate x # of people

TOTAL REVENUES

Accommodations

1.

2. How many people must be accommodated?
3. How many days will they be accommodated?
4,

5. Do they accept requisitions? (Purchase orders)
6

. Have you attached a requisition? (Purchase orders)

Where will they be staying?

How much will it cost?

Transportation

1.

2. How many people will be transported?
3. Name of transportation company?
4.
5

. Have you attached a requisition? (Purchase orders)

What types of transportation will be provided?

Do they accept requisitions? (Purchase orders)

For SABFC Use ONLY

Approved

Approved w/ stipulations below

Disapproved because

Resubmit to SABFC because

SABFC Chair
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